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Annual Inventory Requirements for Externally Controlled Assets
Validation Period January 1 – February 28, 2007
Lawrence Berkeley National Laboratory requires the following evidence to be provided no later than February 28 each year for the duration of the Offsite Control.

For each asset listed in the control file:

A. Affidavit signed by the custodian (or the user and countersigned by custodian) listing identifying information and location.
B. Two digital photographs date-stamped between January 1 and February 28, 2007.

1) Readable closeup of the DOE/LBNL barcode label;

2) Zoom out photo showing the recognizable asset associated with each barcode.

Affidavit

Please list the identifying information from the actual property item.

	DOE Property Number
	

	Manufacturer Name
	

	Model Number
	

	Serial Number
	

	Location (facility, building, room)
	


I am authorized to confirm the location of the asset described above. The item is in the location identified above.
	
	
	
	
	

	Print Name
	
	Signature
	
	Date


Countersigned by custodian
	
	
	
	
	

	Print Name
	
	Signature
	
	Date


The completed and signed Affidavit(s) may be faxed to the LBNL Control Officer at 510 486 6580, or scanned and emailed to chearls@lbl.gov along with the digital photographs of the asset(s).
	Received by
	Date Received
	         
	

	
	
	Affidavit
	 FORMCHECKBOX 


	LBNL Control Officer Signature
	
	Photographs
	 FORMCHECKBOX 
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